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Memorandum

Department of International College Establishment Project Surat Thani Campus Tel. 8995

PSU(SRT) ............. I e Date. ...

Subject Request for approval to travel for government service

To
As it is necessary for me to travel to .....cccooeeeeeveeineiiniins Along with oo
)
Therefore, I request for the travel approval to go to government service on date........ month.................. year.............
to date............ month.............. year............. During this trip to the government service, I will be I staying
) R Tel <........In this trip to the government service, the estimated expenses will be as follows:
1. Daily allowance rate per day................ baht ......... days number of.................... people Amount................. Baht
2. Accommodation fee () type A rate per day........... baht ......... days number of............ people Amount................. Baht
() flat rate per day 400 baht ......... days number of........... people Amount................ Baht
3. Transportation expenses () train, bus,van number of............ people............ baht per person Amount....... Baht
() Plane number of............ people............ bath per person Amount................. Bath
() Compensation for private car oil, amount.......... km. 4 baht per km,for 2 trips Amount................. Bath
4. Taxi and bus costs number of............ people............ baht per person Amount................. Baht
5. Registration fee number of............ people............ baht per person Amount................. Baht
6. Fuel cost number of............ people............ baht per person Amount................. Baht
7. Money to support the driver assistance Amount................. Baht
8. Other (please SPECIfY..ccunvnviniiit i) Amount................. Baht
(Note : Request for average every item) Total amoun ------------------ Baht
Please consider my request. Thank you
This traveling to go to government service, request for disburse expenses from (Signature............ccvveevivniiiinennnn)
( ) Travel to go to government service cost
( )Human resource development budget (o))
( ) No expense reimbursement .
( ) Other (please Specify...........ovvviviiniiniinninen) POSTHON. oo




